OLIVER Circulation Procedures
· Turn the computer on
· Press CTL ALT Delete as usual.  Enter your user name and password.
Use this URL (add your school Oliver URL)
[image: ]OR
· In shortcuts open OLIVER
· [image: ]Enter the log on details
User name: (add your school details)
Password: (add your school details)
· You are now in OLIVER library.
· [image: ]Press the button at top right with a purple arrow and a green arrow.

· You are now at OLIVER circulation desk. Warning notice of issue with resource or loan. This needs to be answered to continue. (Use Mouse) Answer as you see appropriate, it might let you know a book is overdue, has been marked missing, on loan to another child etc.

Click in this window to scan student barcode/books. You can type in students first or last name


Student details


[image: ]Loan/Return tabs. Switch between these buttons depending what you would like to do. Type either their first or second name to begin borrowing for a student.
Scan barcode of book to return items.
Student’s current loans. Note overdue books will be in red.

Loan/Return tabs. Switch between these buttons depending what you would like to do.
Student’s current loans. Note overdue books will be in red.
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image1.PNG
OLVER




image2.png
Windows Security [

‘The server proxy.det.nsw.cdu.au s asking for your user name and
password. The server reports that it i from NSW Department of Education
2and Communities.

Warning: Your user name and password will be sent using basic
authentication on a connection that isn' secure.

Remember my credentials
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Banks Public School




image4.png
Totp. iRyt o €5 €D o

e cotation pEsi at: | Loy - ) [ BRI
. 436597282
| — | So oty
ety
oo Lt Eecestedow Lowe? 5
[} T 00 o
h
feans
fre= ot
o7 Loan Ramaiing i
=
AT
N v [ e | oo | Lo ity Jramacionton
¥ Title $ parcode # Classification $ 1ype # Date Due
2 |sungname Russsmasrs remo o zponos
p— pr—— o ot 2ngzois
9 |oeshesct pre— Frou P 22102015
9 |momsme p— - e 2202015





